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4. User

e Usually respective branch/office staff will release the outgoing
staff from system.

5. Aim

e When staff is going to be Transfer, respective branch/office staff
need to release this outgoing staff. This User interface will provide
this feature where respective branch/office staff can release this
outgoing staff.

6. Working steps
e Go to Transfer>Join After Transfer>Release Office JAT.

e Now pending staff to be release will appear for you when you
search by your criteria, Click Order number to go details.
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e Enter your required information.
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Transfer Type  TRANSFER Status  Accounts Settlement Skipped
l No l Date
Proposal MM400005-20191001 Proposal 02-10-2019 -

Order No  MM400005-20191001 Order Date  02-10-2019

Transfered Employee  [3800029)- MA ZAR CHI LIN

Show Detail Transfer Order Information

Date of Leaving : * D MY Expected Date of DMLY
Joining : *

Departure Date : DO-MMYYYY

Joining Date From Office From Project From Designation To Office To Project To Designation

No Transfer History Found

Payment Information

Salary Type Consolidated  * Regular Pay Code At
Consolidated Salar
cu MMK Yy 624951.0
Total Amount 624951.0

PayGroup  Salary Structure MM

Grade s
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e After entering all information click Release button to release the
staff.
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e Now release is done and it will be available for receiving office.



