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Chapter-1
1. Logging into Blnsight

1.1. Background

The users will have to log in to the Binsight mobile app to make data entries for the
AIM program activities. The web platform will include the modules admin panel,
activity mapping, work plan, event module, group management, survey, and
livelihood support through which the users (BM, PM, FOM) will make data entries on
the web platform. The PA will need to log in through the mobile app to make data

entries of the participants.

1.2. Logging Into the Mobile Application
First, the administration manager must register potential users in the system. After

your account is registered, you can log in to the system as follows.

956 A 9:58 A

« s e Download the latest version of
@ Binsight app from the google play

hnsight store.

e Then log in with the username and

a Home

Sign In password.
% Settings v i A
Usemame e To log out the user will click the
GE Data Management v
‘menu” button on the home page.
Password * '] Change Password
5 viseo cuides Then he will be able to see the log
D emember Me orgotten Password? . H H 13 ”
e e b Logout out option, he will click the “logout
“ B Appversion(s.01) button to log out from the mobile
Photo 1: The sign in and log out interface app.

of Blnsight on the mobile app

Version 1.0
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1.3. Changing Password

P — e To change the password the user

® will click the “Menu” button at the
AN AR Current Password © bottom right corner of the home

& page. Then he will be able to see

New Password ©

the “Change password” option. The

R Home user will click that option.

Repeat Password ©

b Settings v

e The user will then land on the

@ Data Management v

change password interface and he

ﬁ Change Password

O] Video Guides

will be able to change his password
by providing the  following

information as shown in the image.

Photo 1: The “Change password” interface.

Version 1.0
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1.4. Language Settings

A G

e To change the language the
@ € Settings user will click the “Menu” button

G ACHANISABELLA at the bottom left of the home

Select language
(=] g page.

ﬁ Home GngllSh

S

e Then he will be able to see the

5 ’ settings option. The user will
:;i:?ge click the “Settings” button then
he will be able to see the

GB Data Manqgement v

language option.

Photo 1: The “Settings” interface. o The user wil then click
‘Language” and land on the
settings page. He can change
the language by selecting a

language.

Version 1.0
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Chapter 2

2. Household Survey

2.1. Background
The Household Survey Module is designed to do a survey of a household. After taking

necessary information of household, it collects the household members information.

2.2. Accessing the Household Survey

Home Working Area

S ocdiren Country application, navigate to the “home”

screen

Draft surve y Head Office

e Then he will be able to see the

Regional Office

s e cr household survey module option.
e —. The user will click the “household
or e o survey” button then he will be able to

see the working area.

Community

© .

o e The user will then select the working
p= - o - “community” from the dropdown and
o M o click the “Next” Button. He will see

the household list page based on the
Photo 1: The “‘Homepage” and “Household selected Working area.

survey” interface.

Version 1.0
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2.3. Filling-up the household Survey Form

( add ) | Household survey (cancel ) °

€ Household List

Consent
" Instruction to the Enumerator
Search
shold( 103
Nyarwahi
Fiya
Female [}
| | t 1
lember 1
Complete
‘B Report) (& M(:v‘.\uel: (®edit)(m
\ I nts
RWO00004746 to provide Information on their HH only
Ny:
Consent
Mul:vi
use the followina sucaested scriot to
Home Menu

Household Survey ("cancel )| Household Survey (_cancel )

Household ID Household Members

How many people are living in this HH?
(There may be multiple HHs within a
homestead. Remind your respondents  *
to provide information regarding their

HH only.)

Does the HH have any ID number
provided by the government or
national authority?

Select an optior
2

Please specify the ID number provided

How many HH members are female?

1

How many HH members are male?

1

How many of these HH members are
children aged 3-4 years?

Next >
o | @D @ -

Photo 1: The “Household survey” Form

Version 1.0
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After clicking the “Next” button
the user will see a list of
complete and incomplete forms.
He can report/edit/delete them
as per need.

In-order to start a new
household List, the user needs
to click on the “Add” button on
the top right corner of the house
hold List page.

The user will then view the
consent form Users can
continue the survey if the
Household member gives their
consent to participate in the

survey

The User will then Fill in all the
required fields to complete the
household survey and click on
the “Save” Button for saving the

form.

Page |8
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2.4. Filling-up the household Member Form for member enroliment

&« Household tist Ad: € Househokd MemibDers Add
. —
a - J a ]
o
FWO000% »
o
.....
erae
)
plete
= D - z
o Dyt
FWO0004 748
oy
“V.b
] ™

Mirmiber Enrolment Cancel | | Memibes Emrodrment

Parscnal Info

Ml

Cancel

Physécal and Mental Health

Version 1.0
© Copyright 2025 Stichting BRAC International

After saving it will be saved to the
household survey list. User has to
click on the “Member” button.

The User needs to click on the
‘Add” button to add household
Members.

then view the

The wuser will

household member enroliment
form where users need to fill up the
required fields for enrollment.

The User will then Fill in all the
required fields to complete the
household survey and click on the
“Save” Button for saving the form.
Navigating Between Pages:

e Use the Next button to move to

the next page.
e Use the Previous button to

return to the previous page.

Page |9
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2.5. Cancel/Edit Household Survey

& Househok tis Gy ) e Cancelling Household/Household Member
8 |#
Addition:
s | 1 » - Click the Cancel button to return to
=1 = =] the household/household member
o B it ) (§ e @ Report) (2% Member) (® Edit ) (@ Del
page without saving any input.
) )
e Saving Household Information:
Soui| s ' Wi - If the required fields are not
o completed, the Save button will not
@ Report) (28 Member ) ( B Edit ) (@ @ Report ) (2% Member ) ( B Eait ) (&
° o be enabled.
® = ﬁ\ =
* Household Survey Status:
- There are two types of status User
can see in the card, Complete and
Incomplete. Total required member
and Surveyed Member should be
equal to make a survey complete,
€ Household List :’E“: Household Survey '@ . . i
= i otherwise it will show the status
- Incomplete.
, e Edit a Household:
£4Not Synced
wyoracny || | Focespacity 0 nusber procided - On the Home screen, select
Bl || 1) SO Household Survey and choose
_ ” values for all Working Area
dropdowns. The Household List
£&Not Synced
° page will appear; click Edit to make
~~~~~~ changes, then click Save. The
f =
updated information will be displayed
in the list.

Version 1.0
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2.6. Delete Household Survey

& Household List Add e To delete a household, the user will select

Q Search

Al

“Household Survey” on the home screen,

= choose community from the dropdown on

1 — the “Working Area” page, and click “Delete”
Primary Respondent Riya

ender Female . ”

! on the “Household List” page.

ta Complete

(@ ropor) @ o) (w8 o) | e A pop-up will appear asking for
confirmation—clicking “OK” will delete the

s, SO ‘° household, while “Cancel” will abort the

action.
e After deletion, the updated household list will
be displayed on the screen.

e A household cannot be deleted if a member

::.:Z:,wamm is linked to a group or if it was created by

If household is deleted,
members also will be
deleted.

another user.

Version 1.0
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2.7. See Household Survey Report

€« Household List (Aadd) L4

RW00005010
Nyarwahi
Riya

Female

1
1

Complete

(m report ff 2 Member ) ( B £ait ) (#

RWO00005009
Ny

Home Menu

@2 @ <

Version 1.0
© Copyright 2025 Stichting B

Open the Blinsight app and select
'Household Survey' on the home screen.
On the Working Area page, the user will fill
in the community in the dropdown
dropdowns.

After clicking next, the system will take the
user to the “The Household List” page will
appear.

Tap the 'Report’ button displayed below
each list.

The Report page will open.

RAC International Page |12
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2.8. Edit a Household Member

€ Household Members °

diya
Female
22

S
pouse °
Complete

Personal Info

Name of the member

diya

Name of the mother

bfjd

After logging into the mobile application, navigate
to the Home screen.

Then the user will see the Household Survey
module option. Click the 'Household Survey'
button to access the Working Area.

The user will select the working community from
the dropdown and click the 'Next' button to view
the Household List page.

On the Household List page, the user will click the
'Member' button to view the Member Information
page.

Then the user will click the 'Edit’ button to open the
Member Enrollment page.

The user will make the necessary changes and
click the 'Save' button.

The updated member information will be displayed.

Reasons why the household member will not be

Gender of the member A edlted

Female

If the member reference is used in any group, the

age of the Member member cannot be deleted.
22
- D
Version 1.0
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2.9. Edit a Household Member

€ Household Members

8
1
A k diya
Female
22
Spouse
Complete
(B K
Home Menu

Member Enrolment ‘\ Cancel }

Personal Info

Name of the member

diya

Name of the mother

bfjd

Gender of the member

Fermale

Age of the Member

22

- D @

e After logging into the mobile application, navigate
to the “Home” screen.

e Then the user will see the Household Survey
module option. Click the 'Household Survey'
button to access the Working Area.

e The user will select the working community from
the dropdown and click the 'Next' button to view
the Household List page.

e On the Household List page, the user will click the
'Member' button to view the Member Information
page.

e Then the user will click the 'Edit' button to open the
Member Enrollment page.

e The user will make the necessary changes and
click the 'Save' button.

e The updated member information will be displayed.

Reasons why the household member will not be
edited:

If the member reference is used in any group, the
member cannot be deleted.

Version 1.0
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2.10. Delete a Household Member

< Housenola st rsa e The user will see the Household Survey
=] -] a & =]

module option. The user will click the

e - 'Household Survey' button to access the
.
D RW00005009 Mamber Mo Nil WOkang Area

Nyarwahi nder Male

omate | elaton it 4 e srotner e The wuser wil select the working

equired Membe 1 tat Complete
fember 1
Complete

community from the dropdown and click

mber i B edit ) (@ Delete)

the 'Next' button to view the Household

rwoo0047a8 List page.

¢ On the Household List page, the user will

click the 'Member' button to open the
Member Information page.

e Then the user will click the 'Delete’
button.

e A pop-up will appear asking “Do you want
to delete?” — clicking 'OK'" will delete the

Do you want to

delete? Unable to Delete

Household Member member, while clicking 'Cancel’ will

Household Member will
be removed from your Member is Connected to Groups

database cancel the action.

«» () — e The updated member list will be
displayed.

Reasons why the household member will

not be deleted:

1. If a household member is connected to a

group, the user cannot delete the household
member.

2. The user cannot delete which are created by
other users.

Version 1.0
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Chapter-3

3. Mentor Profile

3.1. Accessing the Mentor Profile

€ Werdngipiee

: Countn
Basic features Y

Group formation curriculum Branch Office

Ganta

Community

>
If
>
If

Home

z
@
-]
c

Home

=
o
3
c

Photo 1: The “Homepage” and “Household

survey” interface.

Version 1.0
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After logging into the mobile
application, navigate to the
“home” screen

Then he will be able to see the
household  survey  module
option. The user will click the
“Mentor Profile” button then he
will be able to see the working
area.

The user will then select the
working “community” from the
dropdown and click the “Next”
Button. He will see the Mentors
list page based on the selected

Working area.

Page |16
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3.2. Adding a New Mentor

€ Mentors ADD

Total Mentor(s)

Sync Status
D Mucili4
Mentor Nome mentor$
Gender Female
Age 2
Stotus Active
I;,I.n) :.'mvwﬂllm Connected
gﬂ{éﬁr\‘lf; Connection Not Connected
/ U
Sync Status
[} MUGHIIE
Mentor Nome mentor7
GCender Fel
Age
Home Me )

" ( \

& Mentor Profile (_Cancel )

Mentor's Name *

Parent/Guardian Name *

Gender *

Age *

Mobile Number

Email Address

© Copyright 2025 Stichting BRAC International

e )

o Total Mentor(s)

Sync Status
]

Mentor Name
Gender

Age

Status

Club Connection
Status

Group Connection
status

(# petails) (W Delete)

Sync Status
D

Mentor Name
Gender

Age

L

Home

Q

ynced
Mucing
mentor5
Female
23
Active

Connected

Not Connected

ynced
MUGIN6
mentor7

o

Menu

Version 1.0

After logging into the mobile
application, the user will navigate
to the Mentors page.

The user will tap the 'Add’ button
to open the Mentor Profile page.
On the Mentor Profile page, the
user will fill in all the required
fields.

If the Status field is set to
‘Inactive’, the mentor will not
appear in the Mentor Selection
dropdown during Club Formation.
The user can tap the 'Next' button
to go to the next page or the
'Previous' button to return to the
previous page.

To cancel the action, the user can
tap the 'Cancel’ button to return to
the Mentors page without saving
any information.

The 'Save' button will only be
enabled when all required fields
are filled.

Once completed, the user can tap
'Save' to save the information and

return to the Mentors page.

Page |17
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3.3. Editing a Mentor

€ Mentors Add e After logging into the mobile application, the
o z ) user will navigate to the Home screen.

e The user will tap the 'Mentor Profile' option

15 to access the Working Area page.
e On the Working Area page, the user will
e select all required values from the
i dropdowns and tap the 'Next' button.

g e The Mentors page will appear based on the
selected working area.

Amk? ) e To edit a mentor, the user will tap the
: 24 voars '‘Details’ button of the desired mentor. The
B Detals) (8 Delet ° Edit Mentor page will open with prefilled

i = data.

Home

e Field validations will be available to ensure

proper data entry.

Mentor's Name *

e The user can tap 'Next' to proceed or

Tania

'Previous' to go back.

Parent/Guardian Name *

Sajeda e |[f the Status is set to ‘Inactive’, the mentor

will not appear in the Mentor Selection

Gender *

Femote . dropdown during Club Formation.
Age * e Tapping the 'Cancel' button on any edit
23 page will return the user to the Mentors

Mobile Number . .
page without saving.
0173645885 . . .
e Tapping 'Save' after completing all required
Email Address

fields will save the information and return

Q @ the user to the Mentors page.

Version 1.0
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3.4. Delete a Mentor

e After logging into the mobile application, the

user will navigate to the “Home” screen.

Q
Total Mentor(s) (16 ) e The user will tap the 'Mentor Profile' option to
_ access the Working Area page.
Sync Status Synced
114 . .
R iy e Onthe Working Area page, the user will select
Gender Female
Age 2 all required values from the dropdowns and
Status Active
G connection Connected tap the 'Next' button.
gro[lipconnecﬂon Not Connected . . .-
o o= e The Mentors page will appear with the existing
7 Details) ( § Delete . .
list of mentors based on the selected working
Sync Status Synced area.
D MUGII6
i e e To delete a mentor, the user will tap the Delete
i v icon next to the mentor's name. A mentor
H;‘ne M cannot be deleted if they are assigned to a

group.

e A confirmation message will appear saying,
"Are you sure you want to delete?" with 'Yes'
and 'No' options.

e Tapping 'Yes' will delete the mentor, while

PERMISSION! . . .
tapping 'No' will cancel the action.

Do You Really want to

delete this mentor?

o I e The Mentors list will be updated automatically
after deletion.

Version 1.0
© Copyright 2025 Stichting BRAC International Page |19
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Chapter-4

4. Club Formation

4.1. Adding a Club
e After logging into the mobile

¢ ClubFormation  ( Cancel ) application, the user will navigate
A to the “Home” screen.
| — e The user will tap the 'Club
e i i " Formation' option to access the
Assigned PA *

\&Update Mertor) (1 Betalis) (8 Delete

Working Area page.

— e On the Working Area page, the
s Select vilage() . user will select all required values
Location: Mkimbizi MKimbizi X
— { e { —. ‘ from the dropdowns and tap the
A s GPS Location ®
Next' button.
miimbizi ° lub Images @ e The Clubs page will appear based
Location: Mkimbizi
@ = on the selected working area.
Home Menu

e The user will tap the 'Add’ button

to open the Club Formation page

Select Mentors Select Mentors . . . .
m— Q| P e All required fields must be filled in
Mentors List (Limit: Total: 1-2, Male: 0, Female: 1-2 Mentors List (Limit: Totak 1-2. Make 0, Female 1-2) before proceedlng'
e ® e The user can use the 'Next' and
Female

Parent/Guardian Name: Sajeda

'Previous' buttons to navigate
through the pages.

e To select a mentor, the user will
choose from the dropdown
options based on the working area
and tap the Plus (+) icon.

[ ¢ rev) - D O & e After completing the form, the

user will tap 'Save' to save the

inputs.

Version 1.0
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4.2. Edita Club

club1/7
O ion: Mkimbizi

(= update Mentor) B Detets

club m
ocation: Mkimbizi

€ Edit Club Info |._{Canceli
=

Club Name *

club1/7

Date of Club Formation *

01/07/2024 )

Assigned PA *

Coverage Area *

Select village(s)

Miimbizi X

GPS Location ®

Version 1.0
© Copyright 2025 Stichting BRAC International

After logging into the mobile
application, the user will navigate
to the Home screen.

The user will tap the 'Club
Formation' option to access the
Working Area page.

On the Working Area page, the
user will select all required values
from the dropdowns and tap the
'‘Next' button.

The Clubs page will appear based
on the selected working area.

To edit a club, the user will tap the
'‘Details' button next to the desired
club. The Club Formation page
will open with prefilled club details.
All  required fields must be
validated and filled correctly.

The user can use the 'Next' and
'Previous' buttons to navigate
through the pages.

Click on “Save” to save the inputs.

Page |21
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4.3. Updating Club and Member Dropout

X Search Select Mentors

tal Clubs 12 °
Anka (Female)
Mentors List (Limit: Total: 1-2, Male: 0, Female: 1-2)
Location: Mkimbizi
Female
8 - Parent/Guardian Name:
(2 update Mentor) (B Detaits) (W Delete 999

clubm

Location: Mkimbizi

€ Update Mentor Info Cancel
Select Mentors

Mentors List (Limit: Totat: 1-2. Male: 0, Female: 1-2)

-
Female

Parent/Guardian Name: gg9g9

Anika

Dropout Reason
® _—

testm

Female
Parent/Guardian Name: fff

© Copyright 2025 Stichting BRAC International

Version 1.0

After logging into the mobile
application, the user will navigate to
the Home screen.

The user will tap the 'Club Formation’
option to access the Working Area
page.

On the Working Area page, the user
will select all required values from
the dropdowns and tap the 'Next'
button.

On the Clubs page, the user will tap
the 'Update Mentor' button to open
the Update Mentor Info page with the
selected mentors.

The user will select a mentor from
the dropdowns based on the working
area and tap the Plus (+) icon to add.
To drop a mentor, the user will tap
the 'Dropout’ button next to the
mentor's name, select a dropout
reason, and tap ‘'Submit. Once
dropped, the mentor will be marked
as inactive.

Finally, the user will tap 'Add' to save

the inputs.

Page |22
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4.4. Deleting a Club

& Clubs Add & Update Mentor Info Cancel

Select Mentors

Q Search
Total Clubs 7] ® = °
Ak
Mentors List (Limit: Total: 1-2, Male: 0, Female: 1-2)
Location: Mkimbizi
Female

e ~ Parent/Guardian Name: ggg
& Details) (B Delete

(2 update Mentor)

clubm
Location: Mkimbizi

clubn

I Aratian

MUirmhisi

L

Home M

< Update Mentor Info Cancel
Select Mentors

Mentors List (Limit: Totat: 1-2, Male: 0, Female: 1-2)

o

nu

test m (Female)

e -
Female
Parent/Guardian Name: ggg
Dropout Reason
testm ®
Female

Parent/Guardian Name: fff

© Copyright 2025 Stichting BRAC International

Version 1.0

After logging into the mobile
application, the user will navigate to
the Home screen.

The user will tap the 'Club Formation’
option to access the Working Area
page.

On the Working Area page, the user
will select all required values from
the dropdowns and tap the 'Next'
button.

On the Clubs page, the user will tap
the Delete icon next to the club they
want to remove.
A confirmation message  will
appear—tapping 'OK' will delete the

club.
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Qbrac

Chapter-5

5. Group Formation

5.1. Accessing Group Information Module

e After logging into the mobile application, the

user will navigate to the “Home” screen.

e The user will tap the Group Formation'

page.
& - & e Select the Group Information option on the
TRl home screen.
owmmaton e The user will see the existing Group List
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5.2.Add a Group

Yw
mugari_club_4
Mugari
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25 May, 2024

mug_vsla
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mug_club
Mugari

0
23 May, Zo

&« Edit Group Info (cancel )

Group type *

w

Group's Name *

mug_yw

Community *

Club *

mugari_club_4

Date of Group Formation *

25/05/2024 B
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After logging into the mobile application, the user
will navigate to the Groups section.

The user will tap the 'Add’ button to create a new
group.

The user will select the Group Type from the
dropdown, which is configured from the web
Group Management Module.

All required fields must be filled in correctly—
relevant field validations will be applied.

The user can tap the 'Next' button to move
forward or 'Previous' to go back to the previous
page.

Tapping 'Save' will save the group information.

If the user taps 'Back’, a confirmation message
will appear— “Do you want to discard your
changes?”

— Tapping 'Yes' will discard changes and go
back.

— Tapping 'Cancel' will return the user to the

current page without discarding.

Version 1.0
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5.3. Edita Group

& Group List
Search By Name
(dNot Synced

mug_yw

mug_vsla

mugari_club_4

25 May, 2024

23 May, 2024

(add )] € Edit Group Info

Group type *

Group’'s Name *

Yw

mug_yw
Mugari
1
Community *
Club *
Date of Group Formation
VSLA
mug_club
Mugari 25/05/2024
0
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( cancel )

Version 1.0

After logging into the mobile
application, the user will navigate
to the Groups section.

The user will tap the 'Edit' button
next to the group they want to
update.

Relevant field validations will be
applied to ensure correct data
entry.

After making the necessary
changes, the user will tap 'Save'

to update the group information.
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5.4. Deleting a Group

€ Group List

Q. Search By Nome

stal Group(s) 35

vsla1/7

VsLA
club /7
Mkimbizi

ther Participants 0
mation Date 11 July, 2024

Delete Group

(& Participants) (B Edit) (& Unenroll) |( @ Deiete)

Are you sure you want to
delete the group?

EAN/7
Group Type €A
ub Name: club /7
Mkimbizi
Regular Participant 1
mation Date 11 July, 2024
(& Participants) (B Edit) (& Unenroll) (B Delete
0
Home Menu

You do not have the
permission to delete this
group.

After logging into the mobile application,
the user will navigate to the Groups
section.

The user will tap the 'Delete’ button next
to the group they want to remove.

A warning message will appear asking
for confirmation.

Tapping 'YES' will delete the group,
while tapping 'NO' will cancel the action.
A group cannot be deleted if it was
created by another user or if the

group has participants linked to it.

Version 1.0
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5.5. Add Participant to a group

& Group List Add

Q Search By Name

mug-1
Mugari

o

25 May, 2024

nts § ( B edit ) (& Unenrall

mugari_vsla
sroup Type: VSLA
mugari_club_3
Mugari
0
14 May, 2024
n:; ( B Edit ) (& unenro )
" (V)

€ Add Participants

Household Member
Q  search

Eligible Members(s 1

Member Name BRI
9 Gondi Female
Age =
Relation with HH head Sister
Add To Group(1)

Home Menu

< Group Participants Add

Member Source All v

Add Group Member

Are you sure you want to
add these members to

the group?

Version 1.0
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After logging into the mobile
application, the user will
navigate to the Groups section.
The user will tap the
'Participants’ button to add a
participant to the group.

On the Participants page, the
user will tap the 'Add' button to
view available members.

A list of available members will
be displayed based on the
selected Group Type.

The user will select a member
and tap 'Add to Group'.

A confirmation popup will
appear saying, "Are you sure
you want to add these
members to the group?”

— Tapping 'OK' will add the
member to the group.

— Tapping 'Cancel' will discard

the action without changes.
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5.6. Add Participant to a group

+ After logging into the mobit

Q Ssearch By Name Member Source All v appllcatlon, the user Wl"

Total Group(s 14 Q Search

navigate to the Groups section.

All Members(s) 1

» e The user will tap the 'Unenroll’
mugari_club_4 o RW0000474 .
; i i~ button to begin the unenrollment
rmation Date 25 May, 2024 sender Female
10 process for a participant.
8 omee e e The user will select the member

they want to unenroll and tap the

VLA ‘Unenroll' button.
) mug_clu§
e e Relevant field validations will be
s Y )
« - e applied to ensure proper input.
= & -
Home Menu Home Menu

e After completing the required

fields, the user will tap the
'‘Submit' button.

< Unenrolment Reason

Unenrolment Reason * . . «
e A confirmation popup will appear
N[A

saying, "Are you sure you want

to unenroll these participants?"

Unenrolment Date *

— Tapping 'OK" will unenroll

30/07/2024 B Unenroll Group
Participant(s) the member.
Are you sure you want to . .
unenroll these — Tapplng 'Cancel' will
Participants?
«< o) cancel the action without

making changes.

&
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Chapter-6

6. Inception Meeting

6.1.

Basic features

Household Club formation
su

Oraft survey

Custom features

"4

Inception
Meeting

Activity features

vs 5 O
Click on Inception
VSL Meeting e point

g

013 AN & e
& Inception Meetings

Total meeting count

Sync Status
Creation Date

© dit |

Sync Status
Creation Date

r N
@ Edit

Home

Q
- )

synced
20 April, 2025

Y Y

20 April, 2025

Il

-9
o
B
e

€ Working Area

Community

Meeting date

Adding New Inception Meeting

April 21, 2025

< Prev

Save
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Version 1.0

the mobile
the

Once logged into

application, navigate to
"Inception Meeting" section.
Select the relevant community and
tap "Next".

You will now see the Inception
Meeting interface, displaying a list
of previously set up meetings.

Tap the "Create" button to start
setting up a new inception meeting.
You will be taken to the "Branch
page.
Select the appropriate date for the

level inception meeting"

meeting here.
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Community selection

Bolor ()

BoyTown (O

BoyeaTown ()

pingamon ()

Gbesselah ()

save N>

Branch level inception meeting [eEREE]

Upload image

Form Version: 4
Click To Add
Image

Farm Version: 4

u —a
‘

@ g e il R G 89

Version 1.0

Select the communities where
the inception meeting will take
place and tap "Next".

After tapping "Next", select the
targeted groups for this
Inception Meeting.

Next, capture an image related
to the inception meeting and
tap "Save".

To synchronize the saved
meeting data, return to the
"Home" page and tap "Data

Sync".
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Chapter-7

7. YDC Group Formation
7.1. Adding New YDC Group

paagas sl | e Once you have logged into the mobile

€ Group List

- : N application, locate and tap on the

Activty features Total Group(s) o “YDC group formation menu”
T e On the next screen, you will see a list
a a w ( of any groups that have been
i W previously set up. If you need to
Yo ™ s narrow down the list, tap the “filter”

o ] icon to apply filters.
—— e To create a new YDC Group, tap the
“Add” button.

e You will now be taken to the “Group

(s STTTN = Formation” page. Here, you will need

& Group Formation < Group List
. ) to select the correct date.
roup type Q
[P o After entering all the required
Group'a Name * information on the form, tap the
¥YDC123 YDC123
Sroup Type = “Save” button.
Community;* c ’ ‘-‘\ oo 21 April, zozg(
Bolor D e |° Once the group has been created,
Coverage Area * [ @ pelete | 1 1~1
o | (oo you will need to add participants. To
Select Community(s) . participants . “ . i
S do this, tap the “Applicants” button to
petecterespramaten go to the stakeholder form.
Select a date )
&
- I > =
Version 1.0
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@« ene asmu @B e e You will need to fill out the
stakeholder_form Cancel € Add Participants
stakeholder form with the
Stakeholder type
Q necessary information. Once
o YD Eligible Stakeholder(s) o
| complete, tap the 'Save' button.
— ° e e After saving the stakeholder's
’ ek ol
information, select the specific
Designation
. N stakeholders you want to include
in the YDC group.
Disability .
" @ : e Finally, tap the 'Add To Group'
— o v button to add the selected
e n ! ” A =
e stakeholders to the group.
Version 1.0
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